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Uploading and Using a OneDrive File in Blackboard

To use a cloud-based OneDrive file in Blackboard, you must first access your account through the JU
portal or directly using the https://onedrive.live.com/login/en-us/ link. You may already have this set up
since you have signed in to your Office 365 to use the suite of applications.

YouTube Video Link

B8 Microsoft
g .
No account? Crete one

One Drive

Okta authentication will be launched once your JU email is placed in the user sign-in and the next button
is selected.

e

£ My files

&2 Shared

st Fold
© Recyclebin

o s &) Files upload

@ Media

Once you have entered OneDrive, you have the option to upload a file with or without creating a folder
first. Best practices include staying organized and creating folders for each class.

I'& Open
€ v 1 @ > Desktop

o ~  Newfolder

rganize
8 Desktop
L Downloads
= Documents 9 30 Printer Sttings
W ictures
O Music
3 videos

File name: |3 Printer Settings

After clicking Files upload, you will select the file on your workstation and choose Open.
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When giving access or sharing a file, the online OneDrive version gives you more options. Next, the
directions to use a OneDrive file in Blackboard will be covered.
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Adding Your File to a Blackboard Assignhment

https://juacademictechnology.com

it [ Adding an Example File from a OneDrive Account
© Visible to students -
Due date: 4/19/25, 11:59 PM (EDT)

When you need to import a OneDrive file to submit in Blackboard, you will select the assignment and

click into the submission window.

sandbox_Pate_Ultra

“ Adding an Example File from a OneDrive Account

Assignment Instructions

Please upload a file from your OneDrive account here.

Submission

K T M- % B I U - H-

Here, you will select the + sign on the far right side of the editor toolbar to allow the sub-menu of

choices to populate.

Submission

A T 9 ¢ @ ¢ B ®-
foo Math
B Image from URL
1 Media
B Content Marj
& C\o\@jstorage

B YouTube video

Select Cloud Storage.

Import from cloud

Login to the cloud service and select the file you want to import

'

=)

OneDrive

©

Google Drive

©

Dropbox

®

Cancel

Choose OneDrive to begin.
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Import from cloud
ol

i
Log in to the cloud sefvice and select the file you want to import

1 Back Import from OneDrive

Please authenticate with One] e
to select files

Connect to OneDrive

Cancel

Choose Connect to OneDrive.

B Microsoft

Pick an account

B
0

+ Use another account

https://juacademictechnology.com

If your account populates, select; otherwise, you will need to enter your email.

JA
U

CKSONVILLE
NIVERSITY

Username

Keep me signed in

Continue with your Okta login permission.
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B® Microsoft

Permissions requested

E Blackboard Inc

Blackboard| €

This app would like to:

~~ Read all files that you have access to

v Maintain access tomﬂta you have given it access to

~~ Sign you in and read your profile

Accepting these pemmissions means that you all

your data as specified in their terms of service ani

stat; t. You can change these permissions at
[/myapps.microsoft.com. St

Does this app look suspicious? R:

Cancel

Select Accept on this window to allow the live drive connection.

Import from cloud

Log in 1o the cloud service and select the file you want to import

Back Import from OneDrive

© Oneliive / Deskiop

3D Printer Settings.docx

Cancel

You will now see the folder/file setup on your drive.

Import from cloud

Login to the cloud service and select the file you want to import

B

3D Printer Settings.docx

N\

Back 1 file seles +Addmore M

Choose the file you would like to submit and select Import.
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Submission
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Once imported, the file will be placed in the course submission window.

Submit Assignment? X

After you submit, you can't edit this assign t. Do you want
to continue?

cance' m

Choose Submit when you are ready to turn the file in.

Your submission was successfull X

Course: Sandbox_Pate_Ultra (Sandbox_Pate_Ultra)

Assessment:

Adding an Example File from a OneDrive Account
Submission date: 4/18/25, 12:18 PM (EDT)
Submission size: 23.4 KB

Confirmation number:
ee90e34b88184b0aac441e4199018df0

You'll receive an email confirmation shortly. You can also
download your submission receipt (.txt).

c‘ose

Once submitted, a digital submission receipt will pop up on the screen. This is your proof that a file was
uploaded. You can print, download, or close the receipt.
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