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Exporting and Importing a Previously Completed Course into a New Shell

Exporting a Course Shell

Once a course is ready for export, the process only takes just a few minutes to complete.

i Sandbox_Pate_Ultra

To the far right of the Course Content title, you will see three ellipses. This is where you will click to
access the sub-menu to export the course.
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Copy Items

[4 export Course Package

@ course Tasks and Logs

Once clicked, you will choose the Export Course Package.

(Sandbox_Pate_Ultra - Sandbox_Pate_Ultra)

Export/Archive Course

Course Export Packages 4

® Packages created by administrators or instructors
are automatically deleted after 30 days

Manual (0) Automatic (12)

Next, you will click the export control to the right of the Course Export Packages title.
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Include student activity data in X Export/Archiye Course
your export?

Al course content s included with your export. Sudent actnity
data including assignment and test submissions, grades, and Course Export Packages (4
ciscussion posts aren'incluced automatically. 05 you want

include ths student iy dta in your expor? (@ Pockoses created by administators orinstructors

are automatically deleted after 30 days.

Manual (0) Automatic (12)

You will then be prompted to select whether you want to include the student data from the class or not.
Saving the data gives you a complete image of the course for archiving and restoring. When you select
“No”, you maintain a clean shell with no student content exported.
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Export/Archive Course

Course Export Packages

@ Packages created by administrators or instructors
are automatically deleted after 30 days

Man Automatic (12)

In progress.  Started 2/18/25

Depending on how large the course is, the export .zip file process can be viewed in real-time and should
only take a few minutes.
| q

(Sandbox_Pate_Ultra * Sandbox_Pate_Ultra)

Export/Archive Course

Course Export Packages

@ Packages created by administrators or instructors
are automatically deleted after 30 days

Manual (1)

ExportFile_Sandbox_Pate_Ultra_202... &
Available until - 3/20/25
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Once the export .zip file has been completed, you can click on the file and it will proceed to be
downloaded to your workstation.
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Export/Archive £ourse

Course Export Packages 4

@ Packages created by administrators or instructors
are automatically deleted after 30 days
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E ExportFile Sandbox_Pate_Ultra_202... &

Available until - 3/20/25
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J > Downloads > Search Downloads

b

Mame Date modified Type

Today

‘ ExportFile_Sandbox_Pate_Ultra_20250218033624 2/18/2 39 Py Compressed (zipp...

Here is the .zip file example ready for archiving and importing into a shell.

Page 3 of 6



ACADEMIC

TECHNOLOGY https://juacademictechnology.com

Importing a Course Shell

The steps to complete the import are similar to the export controls.
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0> Student Preview

7 satch Edit

[ import cont @

Copy Items
[4 export Course Package

® course Tasks and Logs

You will click the same three ellipses at the far right of the Course Content title. Choose Import Course
Content.

sandbox_Pate_Ultra

Import Content

Your Content /

E Import Course Content

@ CI'O:L:’Id:'StE[:)r:?:g‘E your cloud storage

E Content Market

@ Content Collection
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Once selected you will locate the exported .zip file that was placed in your Download folder and click
Open.

Import Content

Your Content

E Import Course Content

r=e tent package

Cloud Storage

E Content Market

Content Collection

Ad content from Con

@ Uploading ExportFile_Kaltura...

Once the zipped file is uploaded, the import process will begin. You will see a grey box at the top of the
content area that says, "importing course content". The import may take several minutes. It is best not
to work on the course while the import is running. Any assessment material that cannot be placed will
be placed into its own folder at the bottom of the course structure.

You will see a button and instructions at the bottom of ULTRA when the import is finished. If the import
was successful, you will see the words "your content imported successfully".
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2 items weren't imported “ I

If errors occurred, this area would also list the specific errors. Often, these errors involve older links and
files or adjustments to formatting. Please make sure you make sure you go through the errors to ensure
nothing of import was missed. Choose OK to access the course.
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