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Adding a Second Attempt on an Assignment or Assessment for a Student 
 

 
 

The first step when adding a second attempt to an assignment or assessment is to access the gradebook. 
 

 
 

You will click on Students menu title and then proceed down to the individual student and select their 
name to access all their assignments and assessments. 

 

 
 

Locate the assignment or assessment needing the attempt adjustment and proceed to the far right and 
click on the 3 ellipses to access the sub-menu. 

 

 
 

Choose Add or edit exceptions from the menu. 
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Once the panel opens to set up the exception, you will see the Attempts allowed title. Here, you will 
select the arrow to access the attempt choices. 

 

 
 

By selecting 2, you will give the student a second attempt on an assignment or assessment. 
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When grading the second attempt, you will access the original graded assignment or assessment and 
select the arrow next to the score found in the green/red pill. This will reflect the most current grade if 
the process was automated. You can move back and forth between attempts by selecting the arrow and 
choosing the correct attempt. 

 
 
 
 
 
 
 
 


