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Adding Collaborate Links to Weekly Content Folders or Learning Modules

Course Faculty
Matthew Pate
INSTRUCTOR

Details & Actions

A Roster
View everyone in your course

@ Progress Tracking

Turn on

Fe] course Image
Edit display settings
[ Class Collaborate

Join session -

[ Attendance
Mark attendance

2 Books & Tools
View course & institution tools

Question Banks

Manage banks

U} Conversion Exceptions

Review all course exceptions

When Collaborate is used to host class online sessions, you may want to set up a single session

or a weekly session for your students. Each session creates a Guest Link that can be placed in

the Course Content. You will select the ellipsis on the right of the Class Collaborate title.

eSS ConaDoT are

%, Get course room guest link
@ Edit course room settings
[B view room report

Bl Manage all sessions

B view all recordings

@ Disable course room

Select Manage all sessions from the drop-down menu.

Page 1 of 5



ACADEMIC

TECHNOLOGY

https://juacademictechnology.com

At this step, you can create a session or open a previously created session. Click Create Session

to begin a new single or multi-week session.

- >ESSIoN Name

Example Session - Week 1
x |

Efwt De?

B Guest access

Guest role

| Participant ¥

Start /

| 3/11/25 | ‘ 10:02 AM

End

|3/‘H.’25 | ‘11:O2AM

[ ] No end (open session)

¥ Repeatsession

Repeat Weekly

Every Week

End After Occurrences

Cancel

o

vllw |

You will now enter the session title, select guest access, enter your beginning and end times,

and determine whether this will be a repeating session. Select the day of the session and how

many times this will repeat if this is your choice. You must select Create for the guest link to

appear.
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Event Details

Anonymous dial in:

+1-571-392-7650
PIN: 447 895 4354

@ Dial In

¥ Guest access /

Guest role Guest link

‘Pammpant v ‘https:ﬁus.bb(ol\al].cc al

Once the link appears in the Guest link area, click on the icon on the right to copy the URL.

‘E sandbox_Pate_Ultra - Course Room
Unlocked (available)

Create Session /

Example S n

Recurring: /25, 10:02 AM - 5/19/25, 11:02 AM

Exampl sion

3/17/25 2 AM - 3/17/25, 11:02 AM (noty

Exampl sion
3 2 AM - 3/24/25, 11:02 AM (not y

sion
2 AM - 3/31/25, 11:02 AM (not y

sion

AM - 4/7/25, 11:02 AM (not yet started)

2 AM - 4/14/25, 11:02 AM (not yet started)

If this is a repeat session, you will see all the dates and times appear under the initial session
title.
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Adding the Copied Link

Create

Copy CC>N|::igital Media / Applications
Upload

ou will click on each link and read the enti

Cloud Storage
Content Market

Content Collection

Now that the Guest link is copied, you will click on the + sign at the location where you would
like to add the Collaborate link. Select Create.

Create Item

Course Content ltems

|=:I Folder

0
_J'DJHW/
CD Link

]
o8| Teaching tools with LTI connection

o,
@ SCORM package

When the Create Item panel opens on the right, select Link.
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T
New Link

“Lin
. Iab.com/guest/2f236ed3107040ad86debS02569f zce
@ open ndow \

Additional Tools

§g Goals &standards

You will now add the link title, select the Web Link option, choose the link visibility, paste the
Guest link, and any description that is relevant to the video link. Click Save to finalize.

i D Weekly Collaborate Meetings
<& Visible to students -

The link is placed in the location created and can be moved to any created folder or learning
module.
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